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WORKSHEET #      
MICRO-PURCHASE PROCUREMENT WORKSHEET
Contractor Name:
     
Good(s) or Service(s) Procured:
     
Amount of the Contract/Purchase: 
     
Charged to Funding Source(s):
     
PROCUREMENT METHOD

Was the Micro-Purchase method used?
Yes  No 
     
Was the total aggregate value of the procurement equal to or less than the micro-purchase threshold?  [2 CFR 200.320(a)(1)]
N/A  Yes  No 
     
PROCUREMENT PROCESS

Did the Entity follow its established procurement procedures?
Yes  No 
     
If “No”, explain.

     
Was the appropriate procurement method used?
Yes  No 
     
If “No”, explain.
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