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 State of Michigan

	Entity Name:
	     

	Review Dates:
	     

	Reviewed By:
	     


REVIEW GUIDE FOR:
AUDIT

AUDIT RESOLUTION

DEBT COLLECTION

 FORMDROPDOWN 
 CYCLE  FORMDROPDOWN 

The Entity is:
 FORMCHECKBOX 

A Michigan Works! Agency


 FORMCHECKBOX 

The Fiscal Agent of:
     

 FORMCHECKBOX 

A Service Provider of:
     
Introduction












OBJECTIVE
This review is designed to determine whether the Entity’s audit tracking and resolution process, including debt collection, are adequate to ensure compliance with federal grant requirements.

AUTHORITY
The Federal awarding agency, Inspectors General, the Comptroller General of the United States, and the pass-through entity, or any of their authorized representatives, must have the right of access to any documents, papers, or other records of the non-Federal entity which are pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts.  The right also includes timely and reasonable access to the non-Federal entity’s personnel for the purpose of interview and discussion related to such documents.  [2 CFR 200.336(a)] 

BACKGROUND
A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal year in Federal awards must have a single or program-specific audit conducted for that year in accordance with the provisions 2 CFR Part 200 Subpart F – Audit Requirements.

Single Audit:  A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal year in Federal awards must have a single audit conducted in accordance with 2 C.F.R. § 200.514.  

Program-Specific Audit Election:  When an auditee expends Federal awards under only one Federal program and the Federal program’s statutes, regulations, or the terms and conditions of the Federal award do not require a financial statement audit of the auditee, the auditee may elect to have a program-specific audit conducted in accordance with 2 C.F.R. § 200.507.
ACRONYMS
CFDA

Catalog of Federal Domestic Assistance      
CFR

Code of Federal Regulations      
FAC

Federal Audit Clearinghouse       
GAAP

Generally Accepted Accounting Principles      
GAAS

Generally Accepted Auditing Standards      
GAS

Government Auditing Standards      
LEO

Labor and Economic Opportunity      
N/A

Not Applicable      
OMB

Office of Management and Budget      
OWD

Office of Workforce Development      
PI

Policy Issuance      
TAG

Technical Assistance Guide      
WD

Workforce Development      
     

     
REFERENCES
Public Law

Single Audit Act of 1984 (31 USC 7501)

104-156 – July 5, 1996, 104th Congress: Single Audit Amendments of 1996

Federal Regulations

Audit Requirements:

2 C.F.R. § 200.501:
Audit Requirements

Debt Collection:

2 C.F.R. § 200.345:
Collection of Amounts Due

Technical Assistance Guide


One-Stop Comprehensive Financial Management TAG (July 2002 and July 2011)

State Policy Issuances (Note: PIs are updated and rescinded periodically)
OWD
00-47
Debt Collection
     
Desk Review












TIME PERIOD COVERED BY THIS REVIEW

From:       To:      
     
FOLLOW-UP 

Identify administrative recommendations and/or corrective action from previous Single Audits or monitoring reviews that require follow-up during this review.  For each administrative recommendation, finding, or issue requiring follow-up include the following: 

· The Fiscal Year Ending Date of the Single Audit or the Monitoring Year and Cycle;

· The administrative recommendation, finding, or issue requiring follow-up;

· The corrective action for the finding or issue requiring follow-up.

Single Audit(s)
     
Monitoring Review(s)
     
ADDITIONAL INFORMATION

Information relevant to this review from other documentation or records:

     
Field Review

A. AUDIT AND AUDIT RESOLUTION

1. Official(s) Interviewed:

     
2. Obtain or create a list of the Entity’s subrecipients (i.e., service providers).   The list is to include the following:

· Subrecipient’s name
· Federal Employer Identification Number
· Type of agency (e.g., governmental, non-profit, commercial)
· The funding source(s) received
· The amount of award(s)
· The contract period
· The fiscal year ending date.  
The list shall include all subrecipients; regardless of contract amount or amount of federal funds expended.

See Attachment(s):      
     
3. Review the process the Entity uses to document if its subrecipients have met the federal audit requirements.  If a tracking sheet is being used in the process obtain a copy of it.  Tracking sheets will typically include:
· Each subrecipient that is required to complete an audit.

· The subrecipient’s fiscal year end.

· The due date of each subrecipient’s audit report.

· The date the audit report was submitted to the Entity.

· Any correction action or follow-up taken.
· The date of the Entity’s final determination.


See Attachment(s):      
     
Note, subrecipients may also receive federal awards directly from federal agencies or other pass-through agencies.  If the subrecipient’s total federal expenditures from all of its federal awards are $750,000 or more during its fiscal year the subrecipient must meet the federal audit requirements.  If any of the federal expenditures covered by the audit, regardless of the amount, are from an award by the Entity, the Entity must review the audit for issues/findings related to its award.  Compare the audit tracking sheet with the subrecipient listing, and review other relevant information to determine if the Entity is receiving and reviewing the required audits from all of its subrecipients.  Explain any discrepancies.
     
4. Does the Entity have a process that ensures and documents its subrecipients have met the federal audit requirements?  [2 CFR 200.513(c)(1)] 

           N/A  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
5. Audits must be completed and the data collection form and reporting package must be submitted within the earlier of 30 days after the receipt of the auditor’s report, or nine months after the end of the audit period.  Based on the documentation available, were all the audits received in a timely manner?  [2 CFR 200.512(a)] 
           N/A  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
B. DEBT COLLECTION

1. Official(s) Interviewed:

     
2. Obtain and review a copy of the Entity’s current written Debt Collection procedure.


See Attachment(s):      
     
3. Does the Debt Collection Procedure include: [State Policy]
     
a. Written notification to subrecipients of the establishment of the debt?
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
b. Possible sanctions if the debt is not paid? 

 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
c. Notification of appeal rights? 



 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
d. Notification of the date the debt will be considered delinquent, including interest charges if appropriate? 




 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
e. Steps to be taken to systematically collect outstanding debt (e.g., debt collection letters at specific intervals)? 



 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
f. Establishment of an accounts receivable system? 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
g. Standards for terminating, compromising, or litigating debts? 

 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 Page #      
     
4. Once a debt is established how does the Entity ensure it is repaid with non-Federal funds?

     
Samples

AUDIT AND AUDIT RESOLUTION
Select a representative sample from the audits received during the time period of this review.  Complete an “Audit Resolution Worksheet” for each of the audits reviewed.  Depending on how the subrecipients’ fiscal year ending dates coordinate with the time period of this review, it may be necessary to review the Entity’s tracking documentation/sheets from both the current and previous years to select the sample.
     
DEBT COLLECTION
Obtain a copy of the Entity’s tracking mechanism (e.g., spreadsheet) for its debt collections.  Select a representative sample from the debts that have been established during the time period of this review and/or debts that were previously established but are still outstanding at the time of this review.  Complete a “Debt Collection Worksheet” for each debt sampled.


See Attachment(s):      
     
Finding(s)/Administrative Recommendation(s)
Identify any Findings and/or Administrative Recommendations below and notate if they were identified in the prior monitoring review.  Include the year and monitoring cycle of the prior review.

     
LABOR AND ECONOMIC OPPORTUNITY


Compliance Section


Victor Office Center, 4th Floor


201 N. Washington Square


Lansing, Michigan 48913
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