



DESC Career Services and Readiness Training RFP 
Budget Narrative

(NOTE: The Budget Narrative is the justification of ‘how’ and/or ‘why’ a line item helps to meet the program deliverables.).  Information below is provided as an example only.  Bidders should adopt information to align with the proposed budget for the RFP.
A. Salary –		Total: $220,000
Program Director currently oversees the program and will spend 100% of their time hiring, supervising and training staff. 
Case Manger will spend 100% of their time providing direct service to the participants (describe services).  There will be 3 case managers. 
B. Fringes Benefit		Total: $59,004
FICA will be paid for all salaries, Unemployment, Health Insurance and retirement cost for full-time employees.
C. Travel –		Total: $12,480
The staff is expected to travel around the county/State to visit sites, attend meetings and trainings/conferences, meet with county partners, visit families etc. The agency reimbursable rate is 0.565.
D. Equipment –		Total: $55,800
Computer packages including printer, scanner, Word Programs and furniture will be purchased. The computers will be based in the learning lab and will be used by participants connected to this program. Copier lease and maintenance for program.
E. Supplies –		Total: $12,000
Provide supplies for administrative meetings, workshops, etc. Postage Includes mailing, postage of flyers, program announcements, fiscal reports etc. Printing: to include flyers, registration forms, handouts, workshop information, binding etc. Training: to provide supplies for professional development and orientation for staff.
F. Communications –		Total $25,800
Phone and Internet Service: This service is needed to stay connected to funding sources, parents, community collaborators and staff. 
G.  Other –		Total: $29,835
Monthly rent and utilities cost is necessary for the site location to provide the services and activities. Such as Repair/Maintenance, Janitorial Supplies and Liability/Property Insurance. Employee training and staff development.
H. Indirect Costs – 		Total: $28,730
Federal approved indirect cost rate. Cost of audit.


	Grand Total: $443,649.00
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